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Summer Programs Director 2025
Position Description

Start and End Date
Start Date: Monday, December 16, 2024
End Date: Sunday, August 3, 2025 
Required Dates & Events
· Leadership Retreat: TBD (if your schedule allows)
· Weekly program meetings on Sundays at 6:00 pm starting February 25, 2025
· On-Site for Summer from June 11 to July 18 (includes training)
· Counselor wrap-up party - Optional
Required Qualifications
· Be a committed follower of Jesus Christ and active in a local church
· Be willing to share the Gospel of Jesus with staff and campers
· A minimum of 1 to 2 years of camp experience in a leadership position
Desired Qualifications
· Summer camp experience of 3+ years in a leadership position
· Previous experience at Coldstream Christian Camp as a staff or volunteer 
Essential Job Duties
· Work with the Camp Director and Volunteer Coordinator to make sure all the camper and staff systems are active and ready to go for January 1, 2025 (returning staff applications) and February 1, 2025 (camper and stream team applications)
· Set up Summer Camp 2025 Folder in Google Drive and share with other staff as they onboard
· Review and update any camp forms that need to be updated for the 2025 season
· Assist in design and ordering of promotional materials and staff materials required for all weeks of camp
· Help recruit for senior staff and steam team positions
· Set-up the staff interview schedule
· Plan and lead weekly program meetings beginning in February
· Take the lead on planning for staff training with input from the rest of the leadership team
· Take and inventory of all program supplies and communicate any needed supplies with the Camp Director
· Make sure programs during camp sessions are planned and staffed appropriately.
· Oversee the coordination of schedules of staff and volunteers – others may put the schedules together, but you should okay them
· Coordinate the Mental Health teams for each week
· Lead daily leadership meetings 
· Lead or assign someone to lead morning meetings
· Support programs, staff, and campers to the best of your ability
· Communicate with parents of campers and summer staff minors as needed.
· Communicate with recreational third parties to make sure any booked events are on track and schedule drop-off/set-up times
· Conduct post-camp debrief for staff
· Wrap-up any paperwork and communication after the summer
· Make sure all program supplies are put away for the season
· Cultivate a culture of respect, encouragement, and gratitude for summer staff
· Love the kids and staff! Model Christ-like love and service to them
· Have FUN!
 

Stipend & Reimbursement
Pre-Camp Work 

December 16-April 27
Up to 12 hours per week/$15 per hour

April 28-June 8 
Up to 20 hours per week/$15 per hour

June 11-July 18 
Flat stipend of $2000 (including training)
System can be set up for this position to raise support to supplement your compensation

July 19-August 3 
Up to 10 hours per week/$15 per hour

Payment
You will receive a W2 at the beginning of the next calendar year from Coldstream, for tax purposes. Coldstream uses a payroll system (Gusto) which will include direct deposit. Please note that taxes are taken at a rate based on your tax filing status. Pay will be on the 1st of each month.

Housing & Transport
Housing is provided for the time you spend at camp during training, weekends, and during camp sessions. A travel reimbursement of up to $100 is available to you.

Reimbursements
For reimbursement: 
1. Take a picture of your receipt
2. Drop that picture in an email with the subject line Reimbursement: Programs
3. Add your full name, mailing address, and total dollar amount to be reimbursed to the email, along with a description of what the purchase was for and who approved it (if applicable)
4. Send to melissa@coldstreamchristiancamp.org. If you have multiple receipts, put them all in one email, but make sure to specify what it was for and the dollar amount.

Reimbursement checks will be mailed monthly.
Required Documents
You must register through our payroll system, Gusto. 
You will need to submit a W-4 and I-9. You will need to submit the proper documents required by the I-9.
You will need to submit a signed contract.
You will need to submit a signed code of conduct, statement of faith.
You will need to submit to and successfully pass a background check. 

Next Steps

In order to be considered for this position, please submit a letter of interest by November 4th, 2024, to the Camp Director at roger@coldstreamchristiancamp.org

Interviews will begin the week of November 11, 2024.
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